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ZVACANT

Report that enables agencies to

review current vacant positions, class
code title and grade of the position as
well as the last date it was used.
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Demonstration

* Run report for valid business area and
current date.

Transaction Code: ZVACANT
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Command field and press enter
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3. Click

Edit Golo System Help

Execute. e Q@@ DHE DNon B @

HRORG - Organizational Management

Transaction ZVACANT

YAOSROOOZ Vacant Position Outbound File / Online Report

Wacant Position Qut File |
wacant Position Repart

c

Selections:
Business Area = <=

GClass Gode (Must be in CAPS)

1.

Enter a valid business area.

Grade

Auth Salary

Employee group

Employee subgroup

Repont date 04/25/2006

Hol ol ol
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2. Enter the date the report is to be run for.
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Transaction ZVACANT

After the report has run, you
can print the report by clicking on the
print icon.

List Edit

Gote

ZPAOSR0002 Vacant Position Outbound H

BUS ARER BUS.AREA-MNAME POSITION CLASS GRADE AUTH-SALARY CLASS-TITLE LAST-OCCUPIED
0598 DEPT OF WORKFORCE EDUCATION 22077005 K153 13 35,133 GSECRETARY II NOT USED
0598 DEPT OF WORKFORCE EDUCATION 22077007 Y053 16 42,457 SURPLUS PROPERTY AGENT NOT USED
0598 DEPT OF WORKFORCE EDUCATION 22077eog  volg 17 45,192 SURPLUS PROP INWENTORY COMTROL MGR NOT USED
0598 DEPT OF WORKFORCE EDUCATION 22078421 9999 &0 EXTRE HELP OFi1E/D4
0598 DEPT OF WORKFORCE EDUCATION 2207422 9999 &0 EXTRE HELP ge/2o/04
0590 DEPT OF WORKFORCE EDUCATION 22078423 09993 6O EXTRA HELP 01/02/685
0590 DEPT OF WORKFORCE EDUCATION 22078424 0993 6O EXTRA HELP 08/09/685
0590 DEPT OF WORKFORCE EDUCATION 22078425 0993 6O EXTRA HELP 11107 1E5
0590 DEPT OF WORKFORCE EDUCATION 22078426 09993 &0 EXTRA HELP NOT USED
ukagelc) DEPT OF WORKFORCE EDUCATION 22078427 0993 6O EXTRA HELP NOT USED
ukagelc) DEPT OF WORKFORCE EDUCATION 22078428 0993 6O EXTRA HELP NOT USED | |
ukagelc) DEPT OF WORKFORCE EDUCATION 22078429 09993 6O EXTRA HELP NOT USED
ukagelc) DEPT OF WORKFORCE EDUCATION 22078430 9993 6O EXTRA HELP NOT USED
0588 DEPT 0OF WORKFORCE EDUCATION 22078431 49843 50 EXTRA HELP NOT USED
0588 DEPT 0OF WORKFORCE EDUCATION 22078432 9893 50 EXTRA HELP NOT USED
0588 DEPT 0OF WORKFORCE EDUCATION 22078433 9893 50 EXTRA HELP NOT USED
0598 DEPT OF WORKFORCE EDUCATION 22078434 9999 50 EXTRA HELP 04/25/83
0598 DEPT OF WORKFORCE EDUCATION 22078435 9999 50 EXTRA HELP NOT USED
0598 DEPT OF WORKFORCE EDUCATION 22078436 9999 50 EXTRA HELP NOT USED
0598 DEPT OF WORKFORCE EDUCATION 22078437 9999 50 EXTRA HELP gr/1arez
0598 DEPT OF WORKFORCE EDUCATION 2207428 9999 &0 EXTRE HELP ge/ezioz
0598 DEPT OF WORKFORCE EDUCATION 22078429 9999 &0 EXTRE HELP gg/1e/og
0598 DEPT OF WORKFORCE EDUCATION 22078440 9999 &0 EXTRE HELP Ug/21/83
0590 DEPT OF WORKFORCE EDUCATION 22078441 0993 &0 EXTRA HELP NOT USED
0590 DEPT OF WORKFORCE EDUCATION 22078442 0993 6O EXTRA HELP 067 IES
0590 DEPT OF WORKFORCE EDUCATION 22078443 09993 6O EXTRA HELP 0a/28/682
0590 DEPT OF WORKFORCE EDUCATION 22078444 0093 6O EXTRA HELP 0EM6/82
ukagelc) DEPT OF WORKFORCE EDUCATION 22078445 0993 6O EXTRA HELP NOT USED
ukagelc) DEPT OF WORKFORCE EDUCATION 22078446 09993 6O EXTRA HELP NOT USED
ukagelc) DEPT OF WORKFORCE EDUCATION 22078447 0993 6O EXTRA HELP NOT USED
ukagelc) DEPT OF WORKFORCE EDUCATION 22078448 0993 6O EXTRA HELP NOT USED
0588 DEPT 0OF WORKFORCE EDUCATION 22078448 9393 50 EXTRA HELP og/1a/85
0588 DEPT 0OF WORKFORCE EDUCATION 22078450 9393 50 EXTRA HELP 11/07 /85
0588 DEPT OF WORKFORCE EDUCATION 22078258 9343 50 EXTRA HELP 08/27/82 Ll
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Transaction ZVACANT

em  Help
©E@ CRE D8 EE @0
ZHAOSR0002 Vacant Position Outbound File / Online Report

B H LAST-0CCUPIED =
9 1. To send the report to Excel, click on
. . NOT USED
List > Save/Send > File. Ko Uscp
COMTROL MGR NOT USED
T TEFT U WOREFURGE EUOCATTON TrEEZT IoTT T EXTRA HECT 0FHE/B4
0590 DEPT OF WORKFORCE EDUCATION 22078422 9993 50 EXTRA HELP og/z2e/a4
0598 DEPT OF WORKFORCE EDUCATION 22078423 9993 &0 EXTRAM HELP 01/02/85
0598 DEPT OF WORKFORCE EDUCATION 22078424 9993 KO EXTRAM HELP 08/09/85
0598 DEPT OF WORKFORCE EDUCATION 22078425 9993 &0 EXTRAM HELP 11/07/85
0598 DEPT OF WORKFORCE EDUCATION 22078426 9993 &0 EXTRAM HELP NOT USED
o598 DEPT OF WORKFORCE EDUCATION 22078427 9993 6O EXTRA HELF NOT USED
o598 DEPT OF WORKFORCE EDUCATION 22078428 9993 &0 EXTRA HELF NOT USED | |
o598 DEPT OF WORKFORCE EDUCATION 22078420 9993 &0 EXTRA HELF NOT USED
o598 DEPT OF WORKFORCE EDUCATION 22078430 9993 &0 EXTRA HELF NOT USED
0588 DEPT OF WORKFORCE EDUCATION 22078431 9893 50 EXTRA HELP NOT USED
0588 DEPT OF WORKFORCE EDUCATION 22078432 9893 50 EXTRA HELP NOT USED
0588 DEPT OF WORKFORCE EDUCATION 22078433 9893 50 EXTRA HELP NOT USED
05380 DEPT OF WORKFORCE EDUCATION 22078434 9993 50 EXTRA HELP 04/25/83
05380 DEPT OF WORKFORCE EDUCATION 22078435 9993 50 EXTRA HELP NOT USED
05380 DEPT OF WORKFORCE EDUCATION 22078436 9993 50 EXTRA HELP NOT USED
05380 DEPT OF WORKFORCE EDUCATION 22078437 9993 50 EXTRA HELP oFHalaz
0590 DEPT OF WORKFORCE EDUCATION 22078438 9993 50 EXTRA HELP ogloz/ez
0590 DEPT OF WORKFORCE EDUCATION 22078439 9993 50 EXTRA HELP og/M1e/04
0590 DEPT OF WORKFORCE EDUCATION 22078440 9993 50 EXTRA HELP 0g/21/683
05908 DEPT OF WORKFORCE EDUCATION 22078441 9993 &0 EXTRA HELP NOT USED
0598 DEPT OF WORKFORCE EDUCATION 22078442 9993 &0 EXTRAM HELP 06/ 7B5
0598 DEPT OF WORKFORCE EDUCATION 22078443 9993 A0 EXTRAM HELP 09/28/82
0598 DEPT OF WORKFORCE EDUCATION 22078444 9993 KO EXTRAM HELP 08/16/82
o598 DEPT OF WORKFORCE EDUCATION 22078445 9993 KO EXTRA HELF NOT USED
o598 DEPT OF WORKFORCE EDUCATION 22078446 9993 6O EXTRA HELF NOT USED
o598 DEPT OF WORKFORCE EDUCATION 22078447 9993 6O EXTRA HELF NOT USED
o598 DEPT OF WORKFORCE EDUCATION 22078448 9993 KO EXTRA HELF NOT USED
0588 DEPT OF WORKFORCE EDUCATION 22078448 98493 50 EXTRA HELP 0aMa/as
0588 DEPT OF WORKFORCE EDUCATION 22078450 9893 50 EXTRA HELP 11107185
0588 DEPT OF WORKFORCE EDUCATION 22079258 98493 50 EXTRA HELP 082782 L
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List Edit G

Help

€@ @ ERHE DDO0)
ZPAOSR0002 Vacant Position Outbound File / Online Report

BUS AREA  BUS. AREA-NAHE POSITION CLASS GRADE AUTH-SALARY CLASS-TITLE LAST-DGCUPIED =
0508 DEPT OF WORKFORCE EDUCATION 22077885 K153 13 35,133 SECRETARY 11 NOT USED
0508 DEPT OF WORKFORCE EDUCATION 22077887 VD53 16 42,457 SURPLUS FROPERTY ABENT NOT USED
0588 DEPT OF WORKFDRCE EDUCATION 22077888 VD18 17 45,182 SURPLUS FROP INVENTORY GOWTROL MGR NOT USED
0588 DEPT OF WORKFDRCE EDUCATION 22078421 8998 50 EXTRA HELP 07 H16/84
0588 DEPT OF WORKFORCE EDUCATION 22078422 9998 50 EXTRA HELP 08/28/84
0580 DEPT OF WORKFORCE EDUCATION 22078423 9998 50 EXTRA HELP 01/02/85
0580 DEPT OF WORKFORCE EDUCATION 22078424 8998 50 EXTRA HELP 08/09/85
0590 DEPT OF WORKFORCE EDUCATION 22078425 9998 50 EXTRA HELP 11107105
0590 DEPT OF WORKFORCE EDUCATION 22078425 9998 50 EXTRA HELP NOT USED
0590 DEPT OF WORKFORCE EDUCATION 22078427 9099 50 EXTRA HELP NOT USED
0590 DEPT OF WORKFORCE EDUCATION 22078428 9099 50 EXTRA HELP NOT USED |
0500 DEPT OF WORKFDRCE EDUCATION 22078429 NOT USED
0508 DEPT OF WORKFORCE EDUCATION 22078430 NOT USED
0508 DEPT OF WORKFORCE EDUCATION 22078431 99 |nwhich formal should the list NOT USED
0588 DEPT OF WORKFDRCE EDUCATION 22078432 aglp ol NOT USED
0588 DEPT OF WORKFDRCE EDUCATION 22078433 99 NOT USED
0580 DEPT OF WORKFORCE EDUCATION 22078434 99 04/25/83
‘Unconverted NOT USED
NOT USED
2. Select Spreadsheet. orrisioz
|Rich text format 08/02/02
TS9E DEFT UF WOREFURGE EUOLHTIOW UTEF gg/1e/og
0590 DEPT OF WORKFORCE EDUCATION 22078440 99 HTHL Format 0621703
0508 DEPT OF WORKFORCE EDUCATION 22078441 89 C Gopylo Cliphoard NOT USED
0508 DEPT OF WORKFORCE EDUCATION 22078442 99 0617785
0508 DEPT OF WORKFORCE EDUCATION 22078443 99 0ar28/82
0588 DEPT OF WORKFDRCE EDUCATION 22078444 95, g 08/15/82
0588 DEPT OF WORKFORCE EDUCATION 22078445 99 NOT USED
0580 DEPT OF WORKFORCE EDUCATION 22078445 9938 50 EXTRA HELP NOT USED
0580 DEPT OF WORKFORCE EDUCATION 22078447 9998 50 EXTRA HELP NOT USED
0590 DEPT OF WORKFORCE EDUCATION 22078448 9998 50 EXTRA HELP NOT USED
0590 DEPT OF WORKFORCE EDUCATION 22078448 9998 50 EXTRA HELP naria/es
0590 DEPT OF WORKFORCE EDUCATION 22078450 9998 50 EXTRA HELP 1107105
0590 DEPT OF WORKFORCE EDUCATION 22079250 9099 50 EXTRA HELP orerie2 L
1-7

AASIS Support Center,
04/06, V1

1-7



An ASC Training Guide

HRORG - Organizational Management

Transaction ZVACANT

List Edit

Gotc

CER I SREIDDOH8 |
ZPAOSR0002 Vacant Position Outbound File / Online Report

BUS ARERM  BUS MREA-MWAME POSITION CLASS BGRADE MUTH-SMLARY CLASS-TITLE LAST-OGCUPIED E
0590 DEPT OF WORKFORCE EDUCATION 22077885 K163 13 35,133 SECRETARY IT NOT USED
0590 DEPT OF WORKFORGE EDUCATION 22077807 VOS5I 18 42,457 GURPLUS PROPERTY MGENT NOT USED
0590 DEPT OF WORKFORGE EDUCATION 22077808 V18 17 45,192 SURPLUS PROP INVENTORY GOWTROL MGR NOT USED
0590 DEFT OF WORKFORCE EDUCATION 22076421 9999 50 EXTRA HELF 07716704
0590 DEFT OF WORKFORCE EDUCATION 22076422 9999 50 EXTRA HELF 08/26/04
0590  DEFT OF WORKFORCE EDUCATION 25076423 9398 50 EXTRA HELF 81/02785
0590 DEFT OF WORKFORCE EDUCATION 22076424 9398 50 EXTRA HELF 08/09/05
8508 DEFT OF WORKFORCE EDUCATION 32078425 0308 50 EXTRA HELF 11/07185
ukagelc) DEPT OF WORKFORCE EDUCATION 22078426 09993 60 EXTRA HELP NOT USED
0590 DEFT OF WORKFORCE EDUCATION 22078427 09993 &0 ENTEN HELE MOT LEED
0590 DEPT OF WORKFORCE EDUCATION 22078428 09993 6O H

a Quthound File / Online Repart 3' Enter the dlreCtory name

DIT‘EC(DW CiaDocuments and Bemngslusemame\ﬂaanrler « and the file name to transfer the report
— *= into Excel. Be sure to use the extension
‘xls’ in the file name and hit enter

New MName | Replace | Append 3§

ukagelc) DEPT OF WORKFORCE EDUCATION 22078437 09993 6O

0590 DEPT OF WORKFORCE EDUCATION 22078438 9993 6O EXTRA HELP 0B/e2/E2

0590 DEPT OF WORKFORCE EDUCATION 22078439 09993 6O EXTRA HELP oaMe/a4

0598 DEPT OF WORKFORCE EDUCATION 22078440 9999 &0 EXTRE HELP Ug/21/83

0598 DEPT OF WORKFORCE EDUCATION 22078441 9999 &GO EXTRE HELP NOT USED

0598 DEPT OF WORKFORCE EDUCATION 22078442 9999 5O EXTRA HELP UB/17/E5

0598 DEPT OF WORKFORCE EDUCATION 22078443 9999 50 EXTRA HELP gg/2a/02

0588 DEPT OF WORKFORCE EDUCATION 22078444 9393 50 EXTRA HELP oa/15/82

0588 DEPT 0OF WORKFORCE EDUCATION 22078445 9393 50 EXTRA HELP NOT USED

0588 DEPT OF WORKFORCE EDUCATION 22078446 9998 50 EXTRA HELP NOT USED

ukagelc) DEPT OF WORKFORCE EDUCATION 22078447 0993 6O EXTRA HELP NOT USED

ukagelc) DEPT OF WORKFORCE EDUCATION 22078448 0993 6O EXTRA HELP NOT USED

0590 DEPT OF WORKFORCE EDUCATION 22078449 09993 6O EXTRA HELP oaMe/as5

0590 DEPT OF WORKFORCE EDUCATION 22078450 9993 &0 EXTRA HELP 11107 1E5

0598 DEPT OF WORKFORCE EDUCATION 22079259 9999 &0 EXTRE HELP gg/2ring |
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ZPAOSRO0O002 Vacant Position Outbound File / Oniine Report

BUS.ARERM  BUS.AREA-MAME POSITION CLASS GRADE AUTH-SALARY CLASS-TITLE LAST-OCCUPIED
[ul=tel) DEFT OF WORKFORCE EDUCATION 22077805 K163 13 35,133 SECRETARY II NOT USED
o059@a DEPT OF WORKFORCE EDUCATION 22077007 YO53 16 42,457  GSURPLUS PROPERTY MBENT NOT USED
0598 DEPT OF WORKFORCE EDUCATION 22077008 vo18 17 45,192 SURPLUS PROP INWENTORY COMTROL MGR NOT USED
[ek=l) DEPT OF WORKFORCE EDUCATION 22078421 9998 50 EXTRA HELP o7 /16/04
[ul=tel) DEFT OF WORKFORCE EDUCATION 22078422 90898 &0 EXTRA HELP gs/z2o/04
o598 DEPT OF WORKFORCE EDUCATION 22078423 9093 50 EXTRA HELP o1/02/05
o59@ DEPT OF WORKFORCE EDUCATION 22078424 9993 50 EXTRA HELP 0a/aa/as
[ek=l) DEPT OF WORKFORCE EDUCATION 22078425 9998 50 EXTRA HELP 11/07/05
[ul=tel) DEFT OF WORKFORCE EDUCATION 22078426 9098 &0 EXTRA HELP NOT USED
[ul=tel) DEFT OF WORKFORCE EDUCATION 22078427 9098 &0 EXTRA HELP NOT USED
o059@a DEPT OF WORKFORCE EDUCATION 22078428 99493 50 EXTR® HELP NOT USED | |
0598 DEPT OF WORKFORCE EDUCATION 22078428 9999 50 EXTRA HELP NOT USED
[ek=l) DEPT OF WORKFORCE EDUCATION 22078430 9998 50 EXTRA HELP NOT USED
[ul=tel) DEFT OF WORKFORCE EDUCATION 22078431 9098 &0 EXTRA HELP NOT USED
o598 DEFT OF WORKFORCE EDUCATION 22078432 9993 &0 EXTR® HELP NOT USED
o059@a DEPT OF WORKFORCE EDUCATION 22078433 49493 50 EXTR® HELP NOT USED
0598 DEPT OF WORKFORCE EDUCATION 22078434 9999 50 EXTRA HELP 04/25/83
[ek=l) DEPT OF WORKFORCE EDUCATION 22078435 9998 50 EXTRA HELP NOT USED
[ul=tel) DEFT OF WORKFORCE EDUCATION 22078436 00898 &0 EXTRA HELP NOT USED
o598 DEPT OF WORKFORCE EDUCATION 22078437 9993 50 EXTRA HELP o7/19/02
o59@ DEPT OF WORKFORCE EDUCATION 22078438 9993 50 EXTRA HELP galaz/az
[ek=l) DEPT OF WORKFORCE EDUCATION 22078438 9998 50 EXTRA HELP gg/10/04
[ul=tel) DEFT OF WORKFORCE EDUCATION 22078440 9098 &0 EXTRA HELP 06/21/83
[ul=tel) DEFT OF WORKFORCE EDUCATION 22078441 9098 &0 EXTRA HELP NOT USED
o059@a DEPT OF WORKFORCE EDUCATION 22078442 9993 50 EXTR® HELP 06/17/05
0598 DEPT OF WORKFORCE EDUCATION 22078443 9999 50 EXTRA HELP gg/2a/02
[ek=l) DEPT OF WORKFORCE EDUCATION 22078444 9998 50 EXTRA HELP gs/15/02
[ul=tel) DEFT OF WORKFORCE EDUCATION 22078445 0098 &0 EXTRA HELP NOT USED
o598 DEFT OF WORKFORCE EDUCATION 22078446 9993 &0 EXTRM HELFP NOT USED
o59@ DEPT OF WORKFORCD NOT USED
[ek=l) DEPT OF WORKFORC H NOT USED
a0 ozer o ey D, YOU Should receive the message 08/10/05
[ul=tel) DEFT OF WORKFORC f 11/87/85
o598 DEPT OF WORKFORC “# bytes trans erred” 09/27/02

I | Eas () dom b2l sapap0s NS o
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Ed Microsoft Excel - zvacanttest42506 g@g|
&) Fle Edt Yiew Insert Format Took Data  Windew Help -.B %
DEeEEHag| Sk B|lo-|& = -4 i - Arial -0~ B I O B %G EHoh-A Y
2 = EE s o

=3 - A& DEPT OF WORKFORCE EDUCATION
A B c ] E F G H i J 3 L i N o —
1 |BLSAREA EUS.ARE/POSTION CLASS  GRADE | AUTH-SAL CLASS-TTLAST-OCCUPIED =
2
3 590 DEPT OF | 2077005 K153 13 35,133 SECRETA  NOT USED
4 590 DEFT OF | 22077007 W53 16 42457 SURPLUS  NOT USED
5 590 DEPT OF | 22077008 VN8 17 45192 SURPLUS  NOT USED

5 | so0[DEPT OF ] 22078421 9050 50 EXTRA HE 74162004
7 590 DEFT OF | 220176422 EEEE) a0 EXTRA HE /20/2004
] 590 DEPT OF | 22076423 9959 i EXTRA HE 1422005
3 590 DEPT OF | 22078424 EEEE] =0 EXTRA HE 8//2005
0 590 DEPT OF | 220176425 9959 0 EXTRA HE 11/7/2005 .

1 590 DEPT OF | 22078425 9999 50 EXTRA HE NOT USED When the report IS
12 590 DEFT OF | 22076427 9959 i EXTRA HE NOT USED df h
13 580 DEPT OF | 22078428 EECE] 50 EXTRAHE NOT USED
14 590 DEPT OF | 220176425 EEEE) an EXTRAHE NOTUSED ] accesse rom the
15 580 DEPT OF | 22076430 9950 an EXTRA HE NOT USED . H
16 590 DEPT OF | 22078431 EECE] =0 EXTRA HE NOT USED SAPWORKDIR file it
17 590 DEPT OF | 22076432 9050 50 EXTRAHE NOT USED . . .

18 590 DEFT OF | 22076433 9999 Eil EXTRA HE  NOT USED will look like this.

19 580 DEPT OF | 22076434 9950 an EXTRA HE 4/25/2003
20 590 DEPT OF | 22078435 EEEE] =0 EXTRA HE NOT USED
21 590 DEPT OF | 22076438 9050 50 EXTRAHE NOT USED
el 590 DEPT OF | 22076437 EEEE) an EXTRA HE 7419/2002
73 590 DEPT OF | 22076430 9959 i EXTRA HE B/22002
24 590 DEPT OF | 22078433 EEEE] =0 EXTRA HE 9410/2004
25 590 DEPT OF | 22076440 9050 50 EXTRA HE 6/21/2003
% 590 DEPT OF | 22076441 EEEE) a0 EXTRA HE  NOT USED
o 590 DEPT OF | 220176442 9959 i EXTRA HE GA7/2005
25 590 DEPT OF | 22078443 EEEE] =0 EXTRA HE 3/26/2002
5 280 DEPT OF | 220176444 9989 ] EXTRA HE &/152002
£l 580 DEPT OF | 22076445 9950 an EXTRA HE NOT USED
L 590 DEPT OF | 220176445 9959 i EXTRA HE NOT USED
= 580 DEPT OF | 22076447 EECE] 50 EXTRA HE NOT USED .
"—P\‘ L) \ZVECGI’IttESE;as?JFﬁT oriomete oo o Tne e ‘r"_lh ‘ » ‘ ’7
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